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Final Grade Setup 

Final Grade Setup 
Use Final Grade Setup to set up your school reporting periods.  This process must be 

completed before teachers can enter grades and set up final grade weights.  

Note:   Years and Terms must be completed before Final Grade Setup can be done. For 

instructions on setting up Years and Terms, see www.nc-sis.org.  

 

Important:  All Final Marks MUST be set up as F1 in order for all marks to store 

properly. 

Navigation: Start Page > Set Up > School > Final Grade Setup 

1. Under Setup click on School 

 

 
 

2. Under Grading click on Final Grade Setup 

 

 

 

Note:   If Years and terms are set up according to your school reporting information, 

the following screen in Final Grade Setup should appear similarly to the screen 

below. 

http://www.nc-sis.org/


Final Grade Setup 

 

PowerSchool 7.8 – 09/13/2013 NCDPI Page 2 of 5 
Doc # 41 –Revision 1.5 

 

 

3. Click on NEW under each reporting term to add necessary reporting information for 

each reporting period. 

 

4. Complete required options for each reporting period under each reporting term. 

a. School = will auto populate based on the current school. 

b. Name = enter a name for this reporting period (i.e.: Q1, Q2) 

CAUTION: All final grades must have a Name of F1 

c. Starting Date = beginning date of the reporting period – format must be 

mm/dd/yyyy 
d. Ending Date = the date the reporting period ends – format must be mm/dd/yyyy 

e. Suppress Letter Grade Display = Select the checkbox if you do not want to 

display letter grades in the system and on reports. Only percentage grades 

appear. 
f. Suppress Percent Display = Select the checkbox if you do not want to display 

percent grades in the system on reports. Only letter grades appear. 

 

Note:   Remaining options are for Attendance Points. NC does not use Attendance Points. 
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5. Click Submit. 

 

6. Repeat steps 3-6 until all reporting periods are set up for each reporting term. 
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Important:  If a final exam will be counted as a % of the Final Grade, the dates for the 

exam must be dates set outside all other reporting dates for that final grade 

set up, but within the dates for the reporting term.  

Note:   Example below is a yearlong course where the exam grade will be calculated 

as a separate % of the final grade and NOT a part of the S2 average.  Therefore, the 

exam date must NOT be within the dates of S2. 

 

 

 

 

 

 

Semester 2 Final Grade 

 
 

Exam Grade for Semester 2 
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Another way to look at Final Grade Setup is below and may help with the understanding 

of the dates and set up process. 

 

 

 

Important:  Starting Date for the exam and Ending Date for the S2 cannot be the 

same date.  

Note:   Teachers must also be sure when posting grades, to give all assignments a 

date within the date range for the reporting period they wish the grade to count 

towards.   

 

 

 

 

 

This document is the property of the NC DPI and may not be copied in whole or in part 

without the express written permission of the NC DPI. 


